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	Try It Out



1. To begin, click Releases on the top bar of the toolbar. 
 [image: ]
2. Enter the patient’s name or MRN# in the highlighted box and click the “Magnifying Glass”. Alternatively, hit the “Magnifying Glass” to access the patient lookup window to search for a patient.  Hit New Release to create a new record. *Note if a pop-up appears asking if the end-user wants to use an existing release, ALWAYS click New Release.  
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3. [image: ]Under the Release tab the “Release Type” is Research.  The “Info requested” field will allow you to release the entire encounter or individual information.

The “Purpose” is either going to be Internal or External Research. Internal Research would be an internal audit and External Research would be a monitor visit.




 


4. Under the Requester tab, click Third Party next to “Requested by” and enter “Research Monitor” next to “Requester”.   
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5. Under the Authorization tab, click New Authorization
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6. Click the magnifying glass next to the “Type” box. Select Audit-No Authorization Required. Click Accept.
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7. Next, click the Electronic tab. depending on type of release you are doing Entire Encounter vs. Individual information you will be able to select information from different tabs.
Then doing Entire encounter, you can select only from Encounters tab.  Make sure to uncheck “Hide Addt’l Visits” to ensure that ALL patient encounters appear.



When doing Individual information release, you can select from progress notes, labs, imaging, cardiology and media.  Check the boxes next to the appropriate information.  
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8. Click the Print Preview tab, then click Keep Original Selection. 
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9. Click Generate Preview. Note that the generation of the PDF Preview may take some time. Feel free to click the Refresh button periodically. Next, click View Preview to see the data elements available in the encounters that you previously selected.








        [image: ]

10. To grant access to your research monitor, click Release To Inspector under “Output.” The “Change Status” box is a reminder that the patient is involved in a research study and that the end-user should take additional precautions. Click Yes. 
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11. [image: ]The “Release To Inspector” box includes the “Inspector Key”. Write this down for your records. The end-user will give this key to the research monitor. The end-user can also determine how many uses the monitor can view the released information. Once completed, hit Accept.












12. The inspector key will show up under “Output”. The end-user can edit the number of times the monitor may use the key produced by selecting the Edit button at any time. Also, the end-user can revoke the inspector’s access by clicking Revoke Inspector Access. 
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13. The “Research Monitor” would then log into Epic with the username of “HIMROIINSPECTOR” and “epic” as the password. Once logged in, the Research Monitor would fill out the provided access key, name and organization. Then, the Research monitor would click Accept.
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14. [image: ]The Research Monitor would then double click on the purple box to view the document(s). 



	

© 2017 Epic Systems Corporation. Confidential.                                        	3/26/19



image1.png




image2.png




image3.png
Uonn Elctronic Cha Recor.

Gancel





image4.png
Release Information
+ Complete + Eulfiled P InProgress 1 OnHold X Cancel = Other Status - U Rel Restr [ New Lefter #h Saved Letter [El CopyRelease fli Chart Central ‘D History

e @ Release
| Refease Release type: RESEARCH Purpose: Intermal Research
Requester
Authorization Inforequested Entre Encounter Inforeleased
-
MEDICAL RECORDS -
Hardcopy Priority: Chart types needed:
cectone UConn Electronic Chart Record
Print Preview
Output Date requested: CeEmD Date needed: bomn
BiLLNG. Requested format: Assigned to:

INTEGRATED, RESEARCH COI
Billing




image5.png
ReLease

Release Requested by: RRICEERY Guarantor  Patient  Care Provider
Requester
Authorization Requester RESEARCH MONITOR © Olincluge uncommon requesters




image6.png
‘Authorization: Not Authorized
Requested: 08/09/2018

Release Status: Ready to Start
Reguester- RESEARCH MONITOR

Release ID: 15660

RESEARCH,ARNOLD
DOB: 712511963

MRN: T50003280

Release Information
+/ Complete v/ Eulfiled D InProgress I OnHold X Cancel = Other Status - U RelRestr [ New Lefter #h SavedLetier [E CopyRelease i Chart Central ‘D History X Delete Release

+ New Authorization

No authorizations for this patient

+ Close





image7.png
 New Authorization

New Authorization

Type:
Effective:
Received by:

Description:

2 Addscan

[AuditNo Authorization Requirec

]

Expires:

INTEGRATED, RESEARCH CO(

Received at

81912018

]

oe3tAM ()

 Accept




image8.png
@ Electronic Medical Records

ot | BRI e | sstr e | L s ooy | Pacsoss s o Lot Epcs s e s

Filters: [JHide Add! Visits

Encounters from to e
[m] Whenv  Type with Description
M & 071182012 Orders Only Fam Med - Lishnak, T
O# 0711612012 Admission (Current) ‘Oncology - Bourque, M Examination of participant in clinical trial (Primary Dx)
O& 01/2172013  Appointment Hem Onc - Tannenbaum, S Hb-SS disease without crisis (CMS/HCC) (Primary Dx)
M & 1111412017 Billing Encounter Lab - Lishnak, T
O# 111412017 Office Visit ;‘ag Med K Oppv Family Hypertension, unspecified type (Primary Dx)
cine,

'y 08072017 Orders Only Hem Onc - Beacon, P Malignant neoplasm of prostate (CMS/HCC)




image9.png
Release Information
+ Complete + Eulfilied P InProgress 11 OnHold X Cancel = Other Status - U RelRestr I New Lefter #4 Saved Letter [El CopyRelease jli Chart Central

Notes | Student Notes | Labs | Imaging | Cardiology | Procedures | Meds | Media | Letters| Episodes | Referrals | Ofh

Encounters from to e

u] Whenv  Type with Descrption

M & 0711672012 Admission (Current) ‘Oncology - Bourque, M Examination of participant in clinical tral (Primary Dx

O# 111412017 Office Visit Fam Med - Oppv Family Hypertension, unspecified type (Primary Dx)
Medicine, N

A om0mm  ofevist Surg Onc - Beacon, O

O# 080022017 Offce Visit Hem Onc - Tannenbaum, S Breast abscess (Primary Dx)

A 0111722017 Admission (Discharged) Inpatient, A

O# 1111812016 Anticoagulation Visit Oncology - Beacon, O

6 record(s) loaded, 3 record(s) selected

Reports

UConn HIMROI P ENCOUNTER REPORT There are encounters related to the selected encounters.

UConn HIl ROI AMB Encounter Report

Uncheck fiters or click "Load All" to load all related encounters

” Keep Original Selection || Select and Close | | Choose From Related
Close





image10.png
Preview

B Generate Preview | #§ View Preview | | Refresh

[B) Preview generated by INTEGRATED, RESEARCH COORDINATOR on Thu Aug 9, 2018 10:17 AM
Gl the View Preview button o see the report. ik the Generate Preview button o generate a new preview.

+ Close




image11.png
Release Method

& Print| | Fax | | H Save To Fie | [Release To Inspector
Release To myHealthONE option is not available since patient has no active myHealthONE account.

Release to EpicCare Link | | Revoke EpicCare Link Access.

EpicCare Link Status: Not a Requester in EpicCare Link

+ Close

¢ Billing #

Media Biling status:
Media Type Count

R . |

Sublotal You are attempting to fulil a release for an encounter that has outstanding deficiencies.
Other Fees This patient is involved in a esearch stucy, take addiiona precautions before releasing nformtion
Reason Tax i
No fees for this release Do you want to continue?
Postage Yes No

Tax





image12.png
New Key
Inspector key:

Key valid from:

Comment:

Use New

697JR3-PT3-TTP [97] Uses et 30
Max uses: %0
892018 1 To: 8/23/2018 [
Max to: 982018
Use Existing Accept Cancel





image13.png
Release Information

+/ Complete +/Eulfilied P InProgress 11 OnHold X Cancel = Other Status ~ U Rel Restr [ New Letter &4 Saved Letter [E] CopyR

P

Release 2 Outputis locked because the release is closed.

o Release Method

Authorization Inspector key: 697-JR3-PT3-TTP (From 08/09/2018 to 08/23/2018, 30 uses left) | ¢ Edit| = Revoke Inspector Access

MeDcAL ReCoRDs
Hardcopy
Etectronic

Print Preview

| outout edia





image14.png
Enter the access key to view the records

697JR3-PT3TTP
Your Name Your Organization
\John Doe] luconn

Accept cancel




image15.png
3 A S/ / A § SR -

697-JR3-PT3-TTP Expiration Date Uses Remaining
0812372018 2
Viewer
Available Files
Patient Name MRN___|Requester Date / Time Created File Name Release Typ | Info Released

RESEARCH ARNOLD [T50003280] _ [150003280 |RESEARCH MONITOR 08/09/2018 10-23.24 AM]

DOC_poc_50848.PDF |RESEARCH





image16.png
UCONN
HEALTH
ONE +




